All about Sticky Notes and Text Notes.

The Document Notes drop-down menu on the toolbar displays the Sticky Notes and Text Notes options.
Footnotes and Voice Notes added in Kurzweil 3000 Windows or Macintosh editions currently cannot be
opened or edited in Kurzweil 3000 for the Browser.

You can add, edit, format, use word prediction, spell checking, translating, viewing, printing, deleting,
and reading notes using Kurzweil 3000 for the Browser.

Notes:

e The Document Notes features do not apply to KES files saved to your Universal Library in
versions prior to the May 2015 version.

e You can edit Sticky Notes and Text Notes that you add or edit in Kurzweil 3000 for the Browser.
They will also be displayed in Kurzweil 3000 and Kurzweil 3000 for the iPad. However, if you add
notes to BKS or EPUB documents in the Kurzweil 3000 Browser’s Reader, the notes you added
are not seen if you open those documents in Kurzweil 3000.

e The Document Notes menu and the Zoom menu are not available for documents that can be
edited.

Adding a note.

1. Click the Document Notes button to display the menu of options.

Document Notes

Select Delete Print

Sticky Notes Text Notes

B Styling B Styling

12~ Font Size 12 |> | Font Size

Font Type Font Type
[ Times New Roman e [ Times New Roman @
Text Color. Text Color:
[ Black @ [ Blue @

Background Color:

Yellow @
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2. Click the Add Sticky Note or Add Text Note option, and then click on the document where you
want the note placed. Click in another spot to add another note. Click the Select button or press
ESC to end the Add Sticky Note or Text Note action.

3. Notice the Show button (default) next to the Add Sticky Note and Add Text Note options.

e The Show button indicates that Sticky Notes and/or Text Notes are visible. Click to

display the Hide button D

e The Hide button C] indicates that Sticky Notes and/or Text Notes are hidden (not
visible). Click to display the Show button
Note: If you upload a KES document that contains either type of notes, and you select the Show

button for both of the Notes Display options, they will be visible in Kurzweil 3000 on your
Browser.

Using Word Prediction when writing Sticky and Text notes.

Word Prediction can be helpful when you are writing notes. It is especially useful if the word you want
to type is long and you are unsure of the spelling. As you type the first few letters, you will see choices
and one of the words is likely to be the word you want.

1. Open the Document Notes drop-down menu.
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Document Notes

u Select @ Delete B Print

Sticky Notes Text Notes

B Add sticky Note a Add Text Note
2 Mo & Dow
12 ¥ Font Size 12 v Font Size

Font Type: Font Type:
[ Times New Roman E| [ Times New Roman E\
Text Color: Text Color:

[ Black E| [ Blue E‘
Background Color:

[ Yellow E|

2. Click the Add Sticky Note or Add Text Note to create a new Note.
3. Click the Select button to end the Add Note option.

4. Open the Tools drop-down menu.
=

Tools

42 Spell Check Sticky and Text Notes

‘Word Prediction
Background Color

[ White E\

Download Format

[ Select One E‘

E Add Bubble Note

Extract Notes and Highlights

Print Page

Set Document Password
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5. Select Word Prediction. The Word Prediction dialog opens to the right of the document.

Word Prediction B
Letters you
have typed in .
thenote  ——a chi
List of choices -
; )
ﬁ;’"’m“f% children 0
e
\ child ()
. [ Complete Word: chief
chick
chicken 0
childhood 0o
chili (0]

6. Begin typing a word in your note (the letters will also appear in the field at the top of the Word
Prediction dialog). Watch the list of choices appear as you type. If there are many, use the
scrollbar to scroll the list.

7. Click the word that you want to use. It will complete the word that you started typing in your
note.

8. Close the Word Prediction dialog when you have finished.
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Spell checking Sticky and Text notes.

You can spell check your Notes.

1. With your Sticky Note or Text Note open, select Spell Check Sticky and Text Notes from the
Tools menu. The Spell check dialog pops up to the right of the document.

childrun
< Prev lgnore | All Mext »

Suggestions

children 0
child run 0
Replace
i)

2. Ifit finds a questionable spelling, the word is displayed at the top (in this example, “childrun”).

In the Suggestions section, you may see several choices.

3. Select the word that you want as a replacement of the misspelled word, it immediately replaces

the word.

4. If you don’t see the correct word, type a word in the Replace field at the bottom of the dialog,

then click the

The word you select in the Suggestion list or enter in the Replace field replaces the misspelled word in

the note.
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Formatting a note.

1. Open the Document Note menu and notice the formatting options at the bottom of the menu.

B Styling B Styling
12 |~ | Font Size | 12 | Font Size

Font Type: Font Type:
[ Times New Roman . [ Times New Roman .
Text Color Text Color
[ Black o [ Blue .
Background Color:
[ Yellow E

2. Select the Styling button (Bold and/or Italic).
3. Select the Font Size from the drop-down menu.

4. Select the Font Type from the drop-down menu. Choose OpenDyslexic or OpenDyslexic Mono
from the font list to increase readability for readers with dyslexia.

5. Select the Text Color from the drop-down menu.

6. For sticky notes, select the Background Color from the drop-down menu (the default is yellow).
Note that the background color for Text notes cannot be changed.

Note: These formatting options do not apply to Kurzweil 3000 on the iPad. Formatting that you apply
will not be shown when viewing notes on the iPad.

Using Kurzweil 3000 for Web Browsers Page 44 of 99



Moving notes.

To move a note, click any edge of the note (top, side, or bottom) and drag the note to the location you
want to move the note to, then release the cursor. The note will remain in the new location. Only one
note can be selected at a time.

«arme ODOBOG

Noto Fdge. s : Scroll Bar
m%x \This is a text note. The background is /
it. always clear which is useful for use in | This Is a sticky note.
forms. If the text is long a scroll bar will ' You can choose colors
appear along the right side of the note. Use for the text and the
Name _the resize trianale on the bottom riaht “| background. Enter as
N much information as
Grade Tiiagie you need to. If the text
Date . gets long a scroll bar

will appear along the
right side of the note.

Write the past tense of the verb in the space provided. Use the resize triangle in
run ) speak
repair . laugh

Resizing notes.

You can resize the note by grabbing the triangle in the lower right corner and dragging it to the desired
shape.

Translating a note.

1. Select the text in the note that you want translated.

2. Click the References button and select Translation. The Translate dialog opens with the text you
selected in the note displayed on the left side of the dialog.

Translate (%]

[Detect Language E| EEninsh i]ﬂ

resized and moved to anather location on the Danish

page. Dutch
Finnish
French
German
Italian
Norwegian

Portuguese
[ Transize | Swedsh
Afrikaans
Albanian o
Amharic
Arabic
Armenian
Azerbaijani
Basque
Belarusian
Bengali -

This is what a text note looks like. It can be Spanish ‘_
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3. From the drop-down list on the right side of the dialog, select the language to use for

translation. The languages in bold indicate that there is a voice associated with the language.

4. Click the Translate button. The Translation is displayed on the right side of the Translate dialog.

Translate

[Detect Language
This is what a text note looks like. It can be

resized and moved to another location on the
page.

E| [Spanish E|

Esto es lo que parece una nota de texto. Se
puede cambiar el tamaio y moverse a otra
ubicacion en la pagina.

[ERDdrigo - NA Spanish @

Use Current Voice
EEE——— R Odrig0 - NA Spanish
Rosa - NA Spanish

In this example, the translation is Spanish, and the default Spanish speaker voice is Rodrigo. Use

the drop-down list to display other choices. Note that not all languages have more than one

speaker.

5. If you want to replace the text in the note with the translation, select the translated text, copy it
(CTRL+C) and paste it over the text in your note (CTRL+V).

6. Close the Translate dialog when you have finished.

Reading a note.

If you click on a note, you can read the contents of that note. They are not read as part of the page, so
you must explicitly click on them and use the Read / Pause button in the toolbar to hear their contents.
If the note has a scroll bar, you can use it to scroll through the contents of the note.

Printing a note.
To print a Note:

1. Open the Document Notes menu and click Print. The cursor changes to a print selection icon

|

2. Move the cursor to the note that you want to print and click on the note. Your print dialog will

pop up.

3. Select your printer and click OK. Click on another note to print or click the Select button or press

ESC to end the Print Note option.
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Note: If you are using the Edge browser, and you want to include Headers and Footers in your
printed note, be sure to select ON for Headers and Footers in the Edge Print dialog.

Deleting a note.

1. Open the Document Notes menu and click Delete, then click anywhere in the Sticky note or Text
note to delete it.
2. Click the Select button or press ESC to stop the Delete Note action.

Extracting Notes, Bookmarks, and Highlights.

You can create rich outlines by assigning different indent values and prefixes to each of the Highlighter
or Circle tool colors. For example, if you use the yellow Highlighter for main ideas and the green
highlighter for supporting ideas, you might always want the green text to be indented when you extract
it or print it. At the same time, you can extract Bubble Notes, Footnotes, Sticky Notes, and Text Notes,
highlights, and bookmarks.

1. Choose Extract from the Tools menu. The Extract dialog is displayed.

Extract 8

Please click OK to extract notes,
highlights, and bookmarks from this
document into a study guide. Note that
doing so will take a few moments and
that, on completion, you will be taken to a
new document with your extracted study

guide.
ok | comer | savnces_
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